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Welcome to the SI Group Supplier Registration Guide

This guide is designed to help suppliers successfully navigate the SI Group’s Supplier Information Management Portal,
powered by SAP Ariba Supplier Lifecycle & Performance (SLP). Whether you are registering for the first time or updating
your company information, this resource provides step-by-step instructions and practical tips to ensure a smooth
onboarding experience.

What you'll find in this guide:

« An overview of the supplier registration and event participation process

« Clear instructions for completing the Supplier Registration Questionnaire

« Guidance on participating in sourcing events (RFI, RFQ, RFP, Auctions)

« Tips for maintaining your Ariba account and updating company details

« Information on where to get help and support from SI Group and SAP Ariba

Why follow this guide?

« Completing the registration process and keeping your information up to date is essential for doing business with SI
Group. While registration does not guarantee business, it is a required step for suppliers who wish to participate in
sourcing events and transact with SI Group.

« We encourage you to read through each section carefully and refer to the FAQ or Help Center re for additional support.
Our goal is to make your onboarding process as efficient and transparent as possible.

SI Group
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Steps for Registration

1

Receive Invitation
from SI Group to
Connect on the Ariba
Network (AN)

2

Create New Ariba
Account or Log-in
with Existing

Account

3

Complete and Submit
SI Group Supplier
Registration

Questionnaire

4

5

SI Group Review and
Approval (may
require additional

information)

Maintain your
Questionnaire

as requested
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Steps for Event participation

1 -2 —3 4

Receive Invitation Create New Ariba Complete and submit SI Group Review,
from SI Group to Account or Log-in quotation on Ariba Negotiate and Award
participate in an with Existing (after registration)
event (e.g. RFI, RFP,
Auction) Account

Complete Contracting (if

registration process applicable)

(if applicable)
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Invitation Email Supplier

You will receive an email invitation from SI Group to .
register as a supplier on the SAP Business Network. SAP Ariba /\\
« The email will include a link labelled “Click

Here".

. . . . . Register as a supplier with SI Group-TEST
« Select this link to begin your registration process. ’ " ?
Hello! has invited you to register to become a supplier with SI Group-TEST.
Start by creating an account with SAP Business Network. It's free.SI Group-TEST uses SAP
Business Network to manage its sourcing and procurement activities and to collaborate with
suppliers. If SupplierOnboarding.alteady.has an account with SAP Business Network, sign in with
your user name and password{ Click Here tb create account now

6 SI Group



Connect with SI Group

After clicking the invitation link, you will be directed PN
to the SAP Business Network registration page.

Connect with SI Group on SAP Business Network

If you are new to SAP Ariba, select “Create new to collaborate.

account” to set up your company profile.

Invited by S| Group-TEST

9 If your company already has an account, select

“Use existing account” and log in with your 0 @

credentials.

or

0 If you are unsure whether your company is

. n Use existing accoun ®
already registered, use the “Search for your 9

company” option to review existing accounts.

9 Not sure whether your company already has an account?
Search for your company

SI Group




Review Accounts - Verifying existing accounts

 SAP Ariba will display any matching accounts Search for your company o e
associated with your company’s details.

Company name Corporate email / domain Country

SupplierOnboarding Select country v

« Review the list of accounts and their
administrators.

B o o

Advanced search

« If you need access to an existing account, click
“Contact administrator” to send a request for e et (3setd o et
user creation or account access. e

Company name Count State DUNS number Action

Sl matched . o
SupplierOnboarding No Germany Hesse Contact administrator
SupplierOnboarding No Germany Hesse Contact administrator
SupplierOnboardingTest No United States AK Contact administrator

SI Group




Review Accounts - Request user creation

Contact administrator

To obtain a user account, please provide the requested information below:

Your name * Your company name *
Jean Dupont SupplierOnboarding
Your email * Your phone number
Enter your number

Your message *

Hello,

| recently attempted to create an account on SAP Business Network. During
the account creation process, SAP Business Network returned your account
as a match.

Please contact me to determine if | should use this account.

Thank you.

\/ I'm not a robot e

reCAPTCHA

Privacy - Terma

Fill out the contact form with your details and a
brief message explaining your request.

The administrator will receive your request and
can assist with account setup or clarification.

X

A message from Jean Dupont: SAP Business Network Existing Account confirmation inkex =

«<ordersender-prod@ansmiparibacoms

E‘!? Business Network

A message from Jean Dupont: SAP Business Network
Existing Account confirmation

Dear

Company: SupplierOnboarding
Country: DEU

SAP Business Metwork ID:

‘fou got a message from Jean Dupont h]
about your existing account.

Please contact Jean Dupont and determine whether this account is associated
with the request Jean Dupont received.

Evaluate if a user login should be created for Jean Dupont. In case of a trade
relationship request,

Jean Dupont needs to forward the request to you to merge it into this account.
If it is @ sourcing request Jean Dupont can merge the request using the new
user account you created.

See the message below:

SI Grou
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Use existing Account

To begin, log in with your existing SAP Ariba account
credentials.

« Enter your Username and Password.

« If you have forgotten your username or password,
use the provided links to recover them.

+ Click Connect to proceed.

AN

Sign in to connect with SI Group

Username#*

Forgot username?

Password *

Forgot password?

SI Group



Create new account

If you do not have an existing SAP Ariba account, select Create new account.
« Complete all required fields marked with an asterisk (*), including company information and administrator details.
« Agree to the SAP Terms of Use and Privacy Statement.

« Confirm the CAPTCHA and click Create account.

* You will receive a confirmation email with your Username and Ariba Network ID (ANID).

What to expect when you
create an account:

1. Streamline business processes

lomizable tools and collaborate with your

customers digitally on SAP Business Network

2. Enhance visibility

Benefit from critical business insights and actionable

analytics

3. Grow your business

iscovered by new customers and unlock ne
opportunities

11

w Business Network

Create a free company account to connect with
your customers on SAP Business Network

Company information @
Company (legal) name *

SupplierOnboarding

Country/Region *

Germany [ DEU | v

Address line 1 *

HauptstraBe 1

Address line 2

Postal code *

60311

City *

Frankfurt

State

Hesse [ DE-HE ] v

Administrator account information @

First name * Last name *
Max Mustermann
Email

| Use my email as my usemame

Password * Repeat password *

P @ seeesesaseen ®

Business role *

Sales Representative v

"] I have read and agree with the Terms of Use.

| I hereby agree that SAP Business Network will make parts of my Personal
Data (as defined in the Privacy Statement) accessible to other users and the
public based on my role within the SAP Business Network and the applicable
profile visibility settings.

Please see the Privacy Statement to learn how we process personal data.

\/ I'm not a robot Q

reCAPTCHA

Create account

E: 77 Business Network
Dear

Please find your account information below.

Your account:

Company name: SupplierOnboardina
Username:

Business Network ID:

ANID:

Administrator email:

Sign in and Explore:

Increase your visibility

Your account requires no additional resources. Simply complete your profile.
Respond to Purchase orders

Manage e-mail notifications of purchase orders.

Send Order Confirmations and Invoices

View and maintain your orders and invoices.

Contract Collaborations

Manage terms and conditions with your customers in legally binding agreements.

Sincerely,
SAP Business Network

SI Group




Create new account — Complete your company profile

Update your company profile

You must provide your products and service categories and ship-to or service locations so that you can be discovered
by customers searching for companies like yours.

Update Sign Out

Edit Product and Service Information

8 -
...... gy
Edit Product and Service Information
( ..
| St ok oue compary ares
2 arcepace i Dudense Mot Prockcts
fou don't have a category selected FoE—] e
s it s Primary M &
s P o
N st
e & Cnsncion —
e Sonices & By IS
................. weion
Edit Product and Service Information Funiarm Tarsporaion & Srage
Sripaoor Heaithcare Uniftes.
[EoT— [ —
P ere— Vs Ecation Rseoch
s
mmmmmmmmm pers

You don't have a service location selected
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After creating your account, you will be prompted to

update your company profile.

- Add your Product and Service Categories to

help customers find your business.

« Specify your Ship-to or Service Locations.

« Select the Industries Served by your company.

« The more complete your profile, the greater your

visibility to potential customers.

SI Grou
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Account created

Once your account is set up, you will see a welcome
message.

« Click Complete profile to finish setting up your
company information.

« You may choose to complete your profile later, but
doing so promptly increases your business
opportunities.

Welcome to SAP
Business Network!

Complete your profile to increase your
company'’s visibility and grow your
business.

Complete profile

Maybe later

SI Group



Access the SI Group Registration Questionnaire

TO p_artICI_pate as a.Supp.ller, Complete the SI GrOUp w Business Network v  Standard Account ‘ Get enterprise accountw
Registration Questionnaire. -
- If you used the SI Group invitation link, you will be Homa ] o eSS etk Lvery v Womberch Catalogs «
redirected to the questionnaire automatically.
« Alternatively, log in to SAP Business Network

Supplier, open Ariba Proposals & Questionnaires,
select SI GROUP, and open External Registration S e

Questionnaire. L

E: :¥ Ariba Proposals and Questionnaires =  Standard Account | Get enterprise account

Ariba Proposals & Questionnaires

Ariba Contract Management

S| GROUP-TEST

service, and cost. Ariba, Inc. administers this site in an effort ta ensure market integrity. A

Sl Group-TEST Requested Profile Welcome to the SI Group Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality,

All required customer requested fields have
been completed

lew customer requested fields > Home

Events
Public Profile Completeness

Title D EndTime 1 Event Type Participated
No items
Enter a short description to reach 50% > o i ) _
Registration Questionnaires =
There are no matched postings.
Title D End Time | Status
¥ Status: Open (1)
V28/2025 2:30P0 nvited
Title s} End Time ‘Commadity Regions Status
No item
Questionnaires =
Title D EndTime 1 Commodity Regions Status.

Certificates
Certificate Info Effective Expiration Attachment ‘Questionnaire Status s i I ( i rOu p

14



https://service.ariba.com/Supplier.aw/109528068/aw?awh=r&awssk=DqVSMNnG&dard=1
https://service.ariba.com/Supplier.aw/109528068/aw?awh=r&awssk=DqVSMNnG&dard=1

Registration Questionnaire — Complete all required question (*) and
submit response

E Docl732480761 - External Registration Questionnaire

Evenit Detaits All Content E ¥

§ Unspecified

15 *| unspecies + | #

Payment 17 *| unspectied | #

o *| unspechied - | #
Tax Informatio . mmm .
& murne.c.um . o Unspecified
7 LCL Details 11 g M!pfdmd W
Comphan i Unspecified
Go_mm *| unspectied +

a :;;Lflosr " R v
(*) indicates a required field
Save draft Compase Message Excel Import
. o Doc1732480761 - External Registration Questionnaire
Link to return to dashboard Save draft to submit later

9 Time remaining to respond to the questlonnalre G Final submit \/ Your response has been submitted. Thank you for participating in the event.

Navigate to sections of the form
9 9 0 Confirmation of submission

9 Send a message to the originator of the invite

) SI Group




Registration Questionnaire — Bank Account information

In the questionnaire, select the agreed payment
method: s

Payment Add Payment information (7) More...| +
information

3 Payment Method () *[ Electronic Bank Transfer — Banking reguired '

Electronic Bank Transfer — Banking required

Check payment — Remittance address required
¥ 5 Tax Information

° Electronic Bank Transfer (reqUIreS banklng . Direct Debit payment — No banking or address required
details)
« Check Payment (requires remittance address)
4 Payment . :
. . Add Payment information
information

- Direct Debit Payment (no banking or address
required)

If you choose Electronic Bank Transfer, click Add
Payment Information to enter your bank details.

) SI Group
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Registration Questionnaire — Provide Bank Account Details

« Complete the bank account information

Please follow the below guidance when entering
your organizations banking details.

The bank details provided must be supported by a

bank or company letterhead with the same
information

Bank Type: Please choose from either Domestic or
Foreign

Bank ID: Default to 0001

Name: Please provide the name of the bank (e.g.
HSBC)

Bank branch: Please provide the name of the bank
branch (HSBC Trinkaus & Burkhardt AG)

e =

S I 3

s & =®

g

g8 8 °

3

] 3
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2 2
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=
3
B

&
=
]
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Registration Questionnaire — Bank Account information

Street/City/State/Province/Region/Postal Code:

« Please enter the address details of your bank
Account Holder Name:

« Please enter the name of the Company the bank account is
registered to

Bank key/Routing Number:

« Please enter your bank key. Format and length can be
viewed on next slide

Account Number:

« Please enter your bank account number. Format and length
can be viewed on next slide

IBAN Number:

« Please only enter your IBAN if the Bank Key and
Account Number fields are not filled in.

SWIFT Code (otherwise known as BIC):
« Please enter the SWIFT Code of your bank.

Bank Control Key:
« No selection required

B iccount information

SI Group




Bank account format

Overview: The tables below summarize the required formats for entering bank account details by country
when registering as a supplier in SAP Ariba.
Use them to ensure your banking information meets local requirements and avoids errors during submission.

Country Country Bank key Swiftcode IBAN Bank account # Format details Country Country Bank key Swift code IBAN Bankaccount# Format details
name Code digits digits __ Digits name Code digits digits Digits

Argentina AR 22 8toll up to 14 digits no spaces, no dashes Japan JP 8 8toll up to 10 digits  no spaces, no dashes

Australia AU 6 8toll up to 10 digits no spaces, no dashes Luxembourg LU 8 8toll 20 up to 15 digits  no spaces, no dashes
Austria AT 5 8toll 20 up to 11 digits no spaces, no dashes Malaysia MY 8toll up to 16 digits no spaces, no dashes
Belgium BE 3 8toll 16 up to 14 digits no spaces, no dashes Malta MT 11 8to1l1l 31 no spaces, no dashes

Brazil BR 9 8toll 29 up to 17 digits no spaces, no dashes Mexico MX 10 8tol1l up to 18 digits no spaces, no dashes

Canada CA 10 8toll up to 17 digits no spaces, no dashes Netherlands NL 8toll 18 up to 10 digits  no spaces, no dashes
China CN 12 8toll up to 18 digits no spaces, no dashes Norway NO 8toll 15 up to 11 digits  no spaces, no dashes

Colombia co 8toll no spaces, no dashes Paraguay PY 8toll no spaces, no dashes

Costa Rica CR 3 8toll 22 up to 14 digits no spaces, no dashes Poland PL 8 8toll 28 up to 16 digits no spaces, no dashes
Czech Ccz 4 8toll 24 up to 18 digits no spaces, no dashes Russian RU 15 8tol1l up to 18 digits no spaces, no dashes

Republic Fed.

Denmark DK 4 8toll 18 up to 10 digits no spaces, no dashes Singapore SG 11 8toll up to 18 digits  no spaces, no dashes
Finland FI 11 8toll 18 up to 18 digits no spaces, no dashes Slovenia SI 11 8toll 19 no spaces, no dashes
France FR 5 8toll 27 up to 18 digits no spaces, no dashes South Africa  ZA 6 8toll no spaces, no dashes

Germany DE 8 8toll 22 up to 14 digits no spaces, no dashes South Korea KR 11 8toll no spaces, no dashes
Greece GR 11 8toll 27 no spaces, no dashes Spain ES 10 8toll 24 up to 10 digits no spaces, no dashes

Hungary HU 7 8toll 28 up to 17 digits no spaces, no dashes Switzerland CH 5 8toll 21 up to 18 digits  no spaces, no dashes

India IN 11 8toll no spaces, no dashes Taiwan TW 11 8toll no spaces, no dashes

Indonesia ID 3 8toll no spaces, no dashes Thailand TH 3 8toll up to 15 digits  no spaces, no dashes
Ireland IE 6 8toll 22 up to 8 digits no spaces, no dashes United GB 6 8tol1l 22 up to 10 digits no spaces, no dashes
Israel IL 11 8toll 23 no spaces, no dashes Kingdom

Italy IT 10 8toll 27 up to 12 digits no spaces, no dashes USA us 9 8toll up to 17 digits __no spaces, no dashes
) SI Group
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Registration Questionnaire — Bank Account information

 C(lick to attach the supporting document (bank
details on company or bank letterhead) in PDF
format.

Please attach a bank reference or bank statement from the nominated bank account

« Find and select the file to attach.

Add Attachment

* (Click OK when done.

Enter the location of a file to add as an Attachment. To search for a particular file, click Browse... When you have finished, click OK to add the attachment.

_____________________

_______________________________

#Attach a file

OK -Can cel

SI Group




21

Registration Questionnaire — Bank Account information

« Add additional bank accounts, if needed.

[ Add an additional Bank Information l

« Once complete, click Save

Clicking Save will only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main screen.

All Content = 4 Payment information

Payment information (8)

i

SI Group

«



Registration Questionnaire — Tax Information

» Select your country and enter the appropriate tax
number.

Country/Region: | ynited States (US) v @
- . . 5.1 Tax number(s) Tax Name Tax Type Tax Number
 Attach supporting tax documentation as required. s: sl ey b Organzatn. | |

USA: Employer ID Number Organization I l

Country/Region: | German v (DE) vl @
Tax Name Tax Type Tax Numb
51 Tax number(s) Germany: Elster Tax Number Organization l ]
Germany: Tax Number Organization l ]
German y: VAT Registration Number ~Organization l ]

5.2 Please attach all official
supporting documentation that *Attach a file %
supports the tax infermation provided

) SI Group



Registration Questionnaire - Submission

« Review all fields to ensure completeness |
l Reload Last Bid l l Save draft ] l Compose Message l l Excel Import
and accuracy.

» Click Submit Entire Response.

Ariba Sourcing (@) Theres 1 proble that requires completon or corection n order to yourrequest

+ back to SI Group-TEST Dashboard

« If any required fields are missing or incorrect, you
will receive an error message.
Correct the errors and resubmit. -«

Country/Region:

number(s) You need to provide an answer  YP®
to Question 5.2, 'Please attach
all official supporting iz ati
documentation that supports the

5.2 Please attach all official supporting documentation that supports the tax information provided

SI Group
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Registration Questionnaire - Submission

 After submission, you can view the status of your
registration in your Ariba Account dashboard -
under Ariba Proposals and Questionnaires. R

Ststun

Definition of status:

* Pending Approval: Initial submission of the questionnaire.
» Registered: Approved questionnaire. You're now a registered supplier. Additional forms may be required.

 Pending Resubmission: Action needed—check email for revision request. Update via “Revise Response”.

* Registration Denied: Registration rejected. Email will include the reason.

SI Grou
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Next steps

What Happens Next
« SI Group will review your questionnaire and approve the content.

« If additional information is needed, SI Group will request updates and send the questionnaire back to you
with a message (e.g., for corrections or missing data).

« Once the data check is complete, SI Group will approve your registration and update your ANID in the SI
Group Ariba system.

SI Group



Updating Your Registration Questionnaire

Step 1: Access the Questionnaire

* Log in to your Ariba Account dashboard.

« Navigate to Ariba Proposals & Questionnaires.

« Open the SI Group Supplier Registration Questionnaire.

EZX7" Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account =2 @ @ MM

S| GROUP-TEST

Sl Group-TEST Requested Profile Welcome to the SI Group Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. A
All required customer requested fields have
been completed.
View customer requested fields > Home
Events =
Public Profile Completeness
Title ID End Time { Event Type Participated

¥ Status: Completed (1)

Enter a short description to reach 50% >

There are no matched postings Registration Questionnaires
Title D End Time § Status
¥ Status: Open (1)
External Registration Questionnaire Doc1732480761 10/30/6108 2:27 PM Registered
Qualification Questionnaires =
Title D End Time | Commodity Regions Status

SI Group

26
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Registration Questionnaire — Updates

Step 2: Revise Your Response
» C(lick Revise Response to begin editing your submission.

« Confirm your intent to revise by clicking OK.

riba Sourcin

Company Settings v

Max Mustermann v

Feedback Helpv

Messag

Go back to SI Group-TEST Dashboard
Console
Event Messages.
Event Details

Response History
Response Team

v Event Contents

You have submitted a response for this event. Thank you for participating.

All Content

All Content

Name t

General Supplier
1
Inf..

Transaction
2
Information

Payment
information

¥ 1 General Supplier Information

1

‘What type of materialiservice will you be providing SI Group? Are there other materig

1

fo

Countries where materialservice will be provided to S| Group?
1.4 Please confirm that you have received SI Groups Supplier Code of Conduct and und:

15 Does your company have a sustainability program?

/A Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.

|

OK

] [ Cancel

Desktop File Sync

«

SI Grou
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Registration Questionnaire — Updates

Step 3: Edit and Submit
« Update the necessary fields as requested.
« Click Submit Entire Response to send your revised information.

« Confirm submission in the pop-up box.
* You will see a confirmation message at the top of the screen when your revised response is submitted.

v Submit this response?

Click OK to submit.

[ OK ] Cancel

\f Your revised response has been submitted. Thank you for participating in the event.

SI Group
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Registration Questionnaire — Updates

Step 4: Notification of Approval
» You will receive an email notification once your revised questionnaire is approved.

Hello Max Mustermann,

SI Group-TEST has approved the updates to External Registration Questionnaire that Max
Mustermann submitted on Mon, 06 Oct, 2025.

Best Regards,

SAP Ariba team

SI Group



Steps for Event participation and contracting

Participating in a sourcing event with SI Group through SAP Ariba Sourcing involves a few key steps. These events may
include Requests for Proposal (RFPs), auctions, or other competitive bidding formats

1

Receive Invitation
from SI Group to
participate in an
event (e.g. RFI,
RFP, Auction)

2

Create New Ariba
Account or Log-in
with Existing
Account

3

Ariba

Complete and
submit quotation on

4

5

SI Group Review,
Negotiate and Award
(after registration)

Complete
registration process
(if applicable)

6

Contracting (if
applicable)

Below outlines the key steps in our contract lifecycle, helping you understand what to expect and how to collaborate

effectively.

1

Award Notification You'll
be notified of the award of
business by SI Group and
contract process initiates

2

Contract Drafting SI
Group will prepare a draft
contract using standardized
templates.

3

Review &

Collaboration You'll review
the contract, provide input if
needed, and confirm key
terms.

4

Approval & Signature The
contract is finalized and
routed for electronic
signature via DocuSign

5

Contract

Activation Once signed,
the contract becomes
active and governs the
scope of work and terms.

30
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Sourcing Event participation

Participating in Sourcing Events

« Step 1: Receive Event Invitation

* You will receive an email invitation from SAP Ariba to
participate in a sourcing event.

e C(Click the ‘Click here’ link in the email to access the
event.

« Step 2: Access the Event Page
« Log in or create an account as needed.
« On the event page, review the event name and ID.
« Check the time remaining to submit your proposal.

SI Group-TEST has invited you to participate in the following event: Sourcing Project - Test -
Single Event. The event is set to begin on Tuesday, October 7, 2025 at 2:38 PM, Central
European Summer Time.

Use the following user name to sign in to SI Group-TEST events:

Click Here to access this event.

When you click this link, sign in with your user name and password. You will then have the
option to register your buyer-specific user ID with a new or existing Ariba Commerce Cloud
account and participate in your event.

If you do not want to respond to this event, Click Here. You must register on the Ariba
Commerce Cloud or sign in using your existing Ariba Commerce Cloud account user name and
password before you can indicate that you do not want to respond to this event.

If you have forgotten your user name or password and are unable to sign in, Click Here.

NOTE: The forgot password link is only valid for 24 hours. After this link expires, click Forgot
Password on the Ariba Sign In page to reset your password.

If you have questions about this event, contact i via telephone at or via e-mail
at

We look forward to working with you!
Thank You,

SI Group-TEST

SI Group




Sourcing Event participation

- Step 3: Review Prerequisites

« Select Review Prerequisites to accept the event
terms and begin receiving updates.

« If you do not wish to participate, select Decline to
Respond.

32

Go back to SI Group-TEST Dashboard

Event Details

Event Messages
Download Tutorials

Response Team

¥ Checklist

| 1. Review Event Details

~

Review and Accept
Precequisites

Select Lots/Line Items

Submit Response

v Event Contents

All Content

Desktop File Sync
== Doc1755847435 - Test Event 2025

Yime remaining

00:21:12

Review and respond to the prerequisites, Prerequisite questions must be answered before you can view event content or participate in the event, Some prerequisites may require the owner of the event to
review and accept your responses before you can continue with the event. If you decline the terms of the prerequisites. you cannot view the event content or participate in this event.

Download Content Review Prerequisites [ Decline to Respond ‘ | Print Event Information

All Content =
Name 1 Price. Quantity Extended Price
10 BAGFOIL 3 PLY WHITE Less... — 5,000 each

BAG FOIL 3 PLY WHITE

Order Unit

Event Overview and Timing Rules

Owner

Type: RFP

European Union Euro
Contract Months: 12

EMEA Europe
Anticipated Contract Effective Date:  12/31/2025 (i

Publish time:  10/13/2025 9:44 AM

Due date:  10/13/2025 10:14 AM

ify how lot bidding will begin an

Bidding Rules

end: Parallel (i

SI Group




Sourcing Event participation - Review Prerequisites

- Step 4: Submit Your Quotation
« Accept the event terms to proceed.

Doc1755847435 - Test Event 2025

Prerequisites must be completed prior to participation in the event.

In consideration of the opportunity to participate in on-line events ('On-Line Events') held and di d by the company ing this On-Line Event ('Sponsor’) on the web site (this *Site’) hosted
by Ariba, Inc. ('Site Owner’), your company ('Participant’ or "You') agrees to the following terms and conditions ('Bidder Agreement’):

1. Bids. If You are invited to participate in the On-Line Event, Sponsor reserves the right to amend, modify or withdraw this On-Line Event. Sponsor reserves the right to accept or reject all or part of
your proposal. Submission of a bid does not create a contract or any expectation by Participant of a future business relationship. Rather, by submitting a bid, you are making a firm offer which Sponsor
may accept to form a contract, subject to section 2 below. Spensor is not liable for any costs incurred by Participant in the preparation, presentation, or any other aspect of Participant's bid.

2. Price Quotes. Except to the extent Sponsor allows a non-binding bid, all Bids which Participant submits through the On-Line Events are legally valid quotations without qualification, except for data
entry errors.

3. Procedures and Rules. Participant further agrees to be bound by the procedures and rules established by the Site and Sponsor.

4. Confidentiality. Participant shall keep all user names and passwords, the On-Line Event content, other confidential or proprietary materials provided by the Site and/or Sponser, and all bids provided
by You or another participating organization in confid and shall not disclose the foregoing to any third party.

5. Bids through Site only. Participant agrees to submit bids only through the on-line bidding mechanism supplied by the Site and not to submit bids via any other mechanism including, but not limited
to, post, courier, fax, E-mail, or orally unless specifically requested by Sponsor.

6. Ethical Conduct. All parties will prohibit unethical behavior and are expected to notify the Site Owner by contacting the appropriate project team if they witness practices that are counter-productive
to the fair operation of the On-Line Event. If Participant experiences any difficulties during a live On-Line Event, Participant must netify Site Owner immediately.

7. Survival. The terms and conditions of this Bidder Agreement shall survive completion of the On-Line Event.

© | accept the terms of this agreement.

O I do not accept the terms of this agreement.

SI Group




Event participation — Submit quotation

» Enter your price quotations and answer any required questions.

Time remaining

& Docl1755847435 - Test Event 2025 00:03:47
All Content =
Name t Price Quantity Extended Price
1.0 BAG FOIL 3 PLY WHITE Less.. | — - I:] EUR 5,000 each

BAG FOIL 3 PLY WHITE

¥ 3.0 Certification

*
3.1 Confirm your Ecovadis scoring I:]

(*) indicates a required field

Submit Entire Response I Update Totals l [ Save draft ] [ Compose Message l I Excel Import

« Use the following features:
« Submit Entire Response: Final submission.
« Update Totals: Calculate extended price (Price x Quantity).
« Save Draft: Save your progress to submit later.
- Compose Message: Send a message to the event originator.
« Excel Import: Import quotes and answers via Excel.

SI Group
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Event participation — Revise Response

- Step 5: Revise Your Response

« If the event is still active, you may revise your
response after submission.

“¥ou v submitted & respanse for s event. Thari yOu fo particating

£
§ i
i

3
i
g
g

) SI Group



Support from SI Group and SAP

SI Group can help with SAP Ariba Support can help with

Not receiving the Ariba invitation email or link. Forgotten login credentials.

Invitation sent to the wrong email address. Access issues when the company’s Ariba admin is unavailable.
Issues accessing the SI Group Registration Account setup and navigation (managing users, notification
Questionnaire. settings, multiple accounts).

Requesting an extension for questionnaire Troubleshooting ongoing access issues not resolved by SI Group.
submission.

Guidance on registration and submitting the
guestionnaire.

NOTE: For additional questions and answers, please refer to our FAQ document

§ SI Group
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Ariba Network — How to Access Support

Refer to the Help Centre for product
documentation, tutorials, and support content.

Click the Help icon in the top right corner of the
Ariba Network header bar, then select the Support
tile.

Supplier users have full access to relevant
documentation after logging in.

¥ 0 [®|um

Help Topics
Search Help Topics

‘ SAP Community ‘

‘: Tutorials ‘

‘: Support ‘

‘ Documentation ‘

(1) What is SAP Business Netwo. ..
(%] Introducing the new help center
(=) Finding orders, invoices, and ...
[2] Common browser issues

How do | create an invoice?

My leads widget

Download app widget

Company profile widget

Shipment iracking widget

SI Group




Support from SAP

w Ariba Proposals and Questionnaires ~  Standard Account | Get enterprise account

Help Center

= w Help Center a

| @ Home \ © Need expedited assistance for an open event ending within 60 minutes? Learn More. \
Q, Search
€3 Get Support v
Welcome to Help Center
Contact Support
Case Management Search our knowledge base to get the answers you need
J Documentation
Search Q
Q1 News
& Cloud Status -
Topics we recommend for you Manage account Responding to events
£l Error: The username and password entered has already merged to... > @ How do | change my email address or username in my supplier ac... > @ Why can't | respond to a sourcing event? >
© How do | access a sourcing event? > © How can | migrate data from one or more accounts to a single user... > ) Responding to Event Messages >
© | need help connecting with a customer > (=] Error: The username and password entered has already merged to... > © How do | change my answers to the prerequisite questions? >

Supplier questionnaires

© Howdo | completefupdate a supplier profile questionnaire? >
£ My questionnaire disappeared from Sourcing Dashboard despite s... >

© How do | access a sourcing event? >

§ SI Group




Support from SAP

= w Help Center Search

@ Home Contact Support

Q Search

Get Support v
€ PP ©stepl  How can we support you?

| I Contact Support I
Need expedited assistance for an open event ending within 60 minutes? Take these steps

Case Management

. Provide a full description of your question or issue with document numbers and all necessary information
1 Documentation

L News

& Cloud Status -

Ostep2 Resources

O step3  Confirm the details

O step4 Contact options

3000 characters remaining

39
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Frequently Asked Question

For answers to common questions, please refer to the FAQ document available on our supplier webpage
within https://siigroup.com.

The FAQ covers topics such as:

General Information

« Registration & Onboarding

* Account Management
Sourcing Events
Contracts Module
Troubleshooting
Glossary

» Support Contacts

« Helpful Links

If you need further assistance, please use the Ariba Help Center within your SAP Ariba account or reach out
to your SI Group contact.

SI Group


https://siigroup.com/
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsupport.ariba.com%2Fhelp&data=05%7C02%7CMichael.Kavounis%40siigroup.com%7Ce0fa539be2bc4a16a1c108de1572f5e3%7Ce0f4149892a04a9988bd4d0059ed7320%7C0%7C0%7C638971780677499725%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5G23TjIq5xK%2BZC4yvG5%2B9cE6f1BJscftsaCqjI7981A%3D&reserved=0

41

Useful Tips & Best Practices

SI Group



dd multiple Users to answer Supplier Registration

uestionnaire

Step 1: Create a Role with Questionnaire Access
« Go to the Users tab in the Company Settings menu.
« Click Create Role in the Manage Roles section.

W Ariba Proposals and Questionnaires »  Standard Account

Get enterpeise account

51 GROUP-TEST

5l Group-TEST Requested Profile

Al required customer requested fields have

Besn complated.
Whew customer nequested fields > Home:
_ Events
Public Profile Completeness
Title =]

=n v

‘Status: Completed (1)

Enter a shon description to reach 50% >

Sourcing Project - Test - Single Event Dock747834236
e e 0 i postings. Registration Questionnaires
Title (]
¥  Satus Completed (1)
External Registration Questionnaire Docl 732480761
AR v PriSe BoToun
\ccount Settings
Customer Lisery Apglicaton Generathee Al
g hanag Forvoked Lisers Mere.
Roles (2)

Greale and manage pobes for ¥our ACCOUNE. You can edit the role and add users 1 o roke. The Administrator robe can be viewed, but cannal be modified.

Filters
Permission

Selett permision ssigned w

= -

Rale hame Vs Asaigred

Aatreinbytranae

s Mstrrmans

dean Dupont Join Dupent

End Time }

107205 TS50 PM

End Time

Wielcome (o the S| Group Arba Spend Management site. This site assists in identitying world class suppliers who are market leaders in quality, service, and cost, Afba, Inc. administers this site in an effon 1o ensune market integrity.

ACCOUNT SETTINGS

Max Mustermann

My Account

Link User IDs
Contact Administrator
Switch Account

Switch To Production

Supplieronboarding -...

ANID:

Company Profile

MM

Notifications
SOURCING & CONTRACTS SETTINGS

Sourcing & Contracts Notifications

AW10/2025 1037 ANy

Actioms.

Setlings

Logout

Registered

Cloe

SI Grou
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Add multiple Users to answer Supplier Registration
Questionnaire

« Enter a name and description for the role.

Assign permissions that allow access to the
- Supplier Registration Questionnaire.

S — S e

9 R e (lick Save to create the role.
e
EE—

- Step 2: Create New Users and Assign Roles

* Click Create User and enter the required
information for each user.

Account Settings Close.

Customer Relationships  Users  Notficstions  Application Subscriptions  Generative Al

Manage Roles  ManageUsers  Manage User Authentication  Revoked Users  More,

5 SI Group




Add multiple Users to answer Supplier Registration

Questionnaire

 Assign the previously created role to each
user.
 Click Done to add the user

i temporary password to the address providad for the new user account. The account informatian entared here will not be Modifiabte aftar you cick Done. However, you can modéy

New User Information

mmmmmmmmmm

Customer Assignment

44

Step 3: Add Users to the Response Team

« In the Registration Questionnaire, add users to
the Response Team.

« Ensure all necessary users are included so they
can collaborate on the questionnaire.
Ariba Sourcing

Go back to SI Group-TEST Dashboard

Event Details Docl1732480761 - External Registration Questionnaire

Event Messages
Response History
Download Tutorials
All Content

Prepare Response

Response Team Name 1

Add Team Members




Review Your Relationships
Current and Potential

Reviewing Your Supplier Relationships

« A sourcing relationship allows a supplier to
D s s (e . “oe® complete SAP Ariba Supplier Lifecycle and

— Performance questionnaires and participate in
sourcing events.

0 « A fulfilment or trading relationship enables
S s — you to send purchase orders and transact with
S . suppliers.
I R ) o « Both relationships can be established
simultaneously.
« Only fulfilment/trading relationships are listed
under “Customer Relationships.”
« For more details, refer to the SAP Help Portal.

5 SI Group


https://help.sap.com/docs/strategic-sourcing/managing-suppliers-and-supplier-lifecycles/sourcing-and-fulfillment-trading-relationships-with-suppliers
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Setting Up User Accounts and Permissions

Administrator Role

* Only one administrator per Ariba Network ID (ANID).

» Responsible for account setup, configuration, and management.
» Creates users and assigns roles/permissions.

« Serves as the primary point of contact for account issues.

User Role

« Up to 250 user accounts can exist per ANID.

» Users can have different roles and permissions based on job responsibilities.

« Users can access all, or only specific customers assigned by the administrator.

SI Group



Creating Roles and Users (Administrator Only)

 C(lick the Users tab in Company

Settings.

* C(lick Create Role and enter the role

name and description.

» Assign permissions and click Save.

47

Home  Enabloment  Discovery v

P e—— ]

Workbench  Catalogs ~  Assessments

S
. i .
v inlocation v By Product Q

. :
it —

0 0

Open postings Matched Lesds Inveed Lesds Ensbiemert Tasks
My widgets 3 Customize
Compony profile Shipment tracking My leads.

‘ Puschase order numbes.
~

Customer Relationships ~ Users  Notifications  Application Subscriptions  Generative Al

Manage Roles  [Manage Users  Manage User Authentication  Revoked Users  More..

Roles (2)

Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Filters

Permission

Reset

¥ 0 O M

Max Mustermann

My Account
Link User 1Ds

Contact Administrator

Switch Account >

Switch 1o Production

Supplieronboarding - TEST

Company Profile

=

—— rehm —
P o s
“rese role =
New Role Information
e
Permissions
— ——
7 s Y i o S e i e e e s o "
S B —
s e S —
e iy G s

9 Regitration Access

Paymars Profla

| R tosostngs cave
Gszoery

Traing Inwitation Account Mergs

Canfiguro your paymenn prafle
Respand ia postings an Arlba Discovery

A the assigned user (o merge 4 trading related invitrion ino this Ara Netwark Aecaurs,

®




Creating Roles and Users (Administrator Only)

Wmmk-

e C(lick Create User and enter user details. o

Gat encerprise sccount | (EIEEE

Customer Relationships ~ Users  Nolifications  Application Subscriptions  Generative Al

Manage Roles Manage User Authentication  Revoked Users Mo

« Assign a role and click Done.

Enable ssignenent o arders 10 usess with linited access 10 SAP Business Netwark. ©

Filter

Users (You can only search on one attribute at a time)

Username ~ | Enter

Username

test supplieronbaardingad @ gmail.com

L | Addto Contact List

Create User

+1 0 m
FirstName  LastMame  SAP Business Network Discavery Contact  Role Assigned Authesization Profiles Assigned  Customer Assigned ANAceess  Actions
Max Musiermann Mo SOURCING_SUPPLIER_MASTERACCOUNT, +7 Ay es

Standard Account | Get enerprise account | IS

Create a new user account and assign a role and if needed assign them to a business unit. Ariba ill email a temporary password to the address provided for the new user account. The account information entered here willnot be modfiable after you click Done. However, you can modify fole assignments at any time.

New User Information

Role Assignment

Name

J JoDuport

Customer Assignment

By entering this personal data, you acknowi

Usemame:*

Email Address:*

Fiest Name:*| John

Last Name: | Dupont
Do ot ailow the user o resend invoices (o the buyer's account.
This user s the SAP Business Network Discovery Contact &

Limited access

tedge that you have authority to allow transfer of this personal data to Ariba for processing in the.

Office Phone: [
Description

Assignto Customer: (@) Al Customers

Select Customers

applicable, that any personal data from Russian citizens has been stored by your organization in a separate ata repository residing within the Russian federation

48

o globally) Statement, the service agreement between your company and Ariba, and applicable Law, and, i

Cancel

SI Group
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Modifying User Accounts (Administrator Only)

1. Click Edit for the selected user.
2. Use Reset Password to reset a user’s password.
3. Other options: Delete User, Add/Remove from Contact List, Make Administrator.

Customer Relationships Hatifications ihve Al
Manage Roles Manage User Authentication Revaked Lisers More....
Users ()

Enable assignment of ceders to users with limited access io SAP Business Network,

Filter
Lisers (Youw can only search on one attibule at a time)

Usemame w | Enter usemame +
+ 0 =
Usernama Errusil Address. First Name Last Masme SAP Busiress Netwark Discovery Contact Rl Ausigned fushorization Prafies Assigned Customer Assigrad AN Access Azticers
st "
"" supplieronboardinguses BB gmail.com Jann Duport Mo Ariba Questionnaire Access A s Actions
Edit
MARKETPLACE_SUPPLIER_MASTERACCOUNT. -

Edit User “ Cancel

View user indormation, revise role assignments, assign business units or resel user passwords. Ariba recommends only using the reset password functionality on this page when users have forgotten their password and their security question and answer. As & best practice, instruct users to click Forgot Password on the Ariba
log in page if they forget their passward. When you dick Reset Password, Anba resets the password and sends an email to the user with instructions to specify a new password and a new secret gquestion and answer.

Selected User Information

Usemarme:

Email Address:
Fersl Mo Johi
Last Mame:  Dupont

Office Phore: _
Do not allow the user 1o resend imvaices to the buyer's account.
This user is the SAP Business Netwark Discovery Contact "
Limited access -

Reset Password
Role Assignment
Mame Description
vy Ariba Questionnaire Access



Adding a User as Administrator

How to Add a User as Administrator i “oom

- Go to the Users tab in Company Settings. T — e — 4.
= - (dey " & et Link User IDs

Overview  Getting started Contact Administrator

b

« (Click Manage Users.

Switch Account >
-
0 0 0 et
° d NEW USEF. |
N Open postings ched Leads Invited Leads SupplierOnboarding - TEST
Last 90 days Last 90 days Last 90 day
My widgets Customize Company Profile
al
Account Settings | Settings >
Company profile Shipment tracking My leads Download app —
Customer Relationships Logout
‘ Purchase order number. We are now Users
[T Business Network - Standard Account | Ge enterprise account @
Account Settings Close
Customer Relationships ~ Users  Notfications  Application Subscriptions  Generative Al
Manage Roles Manage Users Manage User Authentication Revoked Users More.
Users (1)
Enable a: ment of orders to users with limited access to SAP Business Network, -
Filter
Users (You can only search on one attribute at a time)
Usemame v | enter usename .
+ O =
Username Emad Address FistName  LastNeme  SAPBusiness Network Discovery Contact  Role Assigned Authocization Profiles Assigned  Customer Assigned ANAccess  Actions
test Max Mustermann o SOURCING_SUPPLIER_MASTERACCOUNT, +7 Alo) Yes
L AddtoContact List Remove from Contact List
Close




Adding a User as Administrator

51

Create a user

« After creation, go to Actions and select Make
Administrator.

[E57 Business Network - Standard Account | Get enterprise account

Create User Cancel

Create a new user account and assign a role and if needed assign them to a business unit. Ariba will email a temporary password to the address provided for the new user account. The account information entered here will not be modifiable after you click Done. However, you can modify role assignments at any time.

New User Information

Username:*
Email Address: *

First Name: *

|
= 1
- |

Do not allow the user to resend invoices to the buyer's account.

This user is the SAP Business Network Discovery Contact

@
Limited access

Courery s b
Ofice Phone: [ Lo
Role Assignment
Nome Description
¥ Jean Dupont
Customer Assignment

Assign o Customer: (@) Al Customers

Select Customers

By entering this personal data, you acknowledge that you have authoriy to allow transfer of this personal data to Arba for processing in the Ariba systems (hosted in various data centers globaly) in accordance with the Privacy Statement, the service agreement between your company and Ariba, and applicable law, and, if
applicable, that any personal data from Russian citizens has been stored by your organization in a separate data repository resicing within the Russian federation

-

Customer Relationships ~ Users  Notifications  Application Subscriptions  Generative Al

Manage Roles ~ Manage Users  Manage User Authentication  Revoked Users  More,

Users (2)

[ enabte tof orde access to SAP B Network

ter

Users (You can only search on one attribute at a time)

‘ usemame v | Enter usemame +

[]  usemame Email Address. FirstName  LastName  SAP BusinessNetwork Discovery Contact  Role Assigned Authorization Profiies Assigned  Customer Assigned ANAccess  Actions
0 . osemann o SOURCING.SUPPLIER_ MASTERACCOLNT, o) e
O John Dupont No Jean Dupont Al Yes Actions v
Edit
L Add to Contact List Remove from Contact List
Detete

Make Administrator

e
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Adding a User as Administrator

Your User ID on the SAP Business Network. nbox x

Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com=
tome w

E-’:_\:;Y Business Network

Important: your sub-user username

Dear John Dupont,

You have been enabled to access your company's SAP Business Network
account(ANID: ) with the following username:

Important note:

» Please keep your username confidential.
» Your temporary password has been sent via a separate email.

Please click on "Log in" to access your user account using your username and
temporary password:
Login

Sincerely, SAP Business Network team

Your password on the SAP Business Network inbox x

Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com>

tome =

w Business Network

Your temporary password

Dear John Dupont,

This message contains important information about your new user account
related to your company's SAP Business Network account(AN" ).
Your temporary password:

For security reasons, your username has been sent in a separate email, which
also includes instructions to log into your new SAP Business Network account.

If you have any questions, contact your Account Administrator:
Max Mustermann

Sincerely,SAP Business Network team

SI Group
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Linking User IDs

« Step 1: Initiate Link
Log in to SAP Ariba with your primary account.
Click your initials/profile icon in the top-right corner.

Select Link User IDs.

« Step 2: Enter Details
Enter the username and, if known, the password of

the account you want to link.
Submit the link request.

T I———
Link User IDs
If you have multiple user accounts, you can link your user IDs together. By linking your user IDs you
Log in to all your accounts using one username and password
Switch between your multiple accounts
APPROVAL NEEDED
Send a link request to another account. After the request is approved by the other account, the two accounts will be linked
Sent Link Requests - Pending
Supglier 1 Hetwork ID Name Usemame
SupplierOnboarding John Doe

¥ Q ®

John Doe

!
‘ My Account

Link User IDs

NO APPROVAL NEEDED
Enter the usemame and password of another account 1o which you want to link.
Username: *

Password:*| |

10t 2025 Actions v




Linking User IDs

- Step 3: Access Linked Accounts APPROVE LINK REQUEST

° U po n a p p rova | p yo u Ca n access th e I i nked aCCO u nt Are you sure that you want to approve this request to link accounts? If you approve the request, the two accounts will be linked.
from both user profiles. Approve Cancel

W Q ® Jb W Q @ MM
John Doe Max Mustermann
ﬂ My Account f" My Account
Link User IDs Link User IDs
= =
< Contact Administrator 32 Contact Administrator
3 o5
Max Mustermann Switch Account > John Doe Switch Account >
Switch to Test Account Switch to Test Account

SI Group
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